Instructions for searching Public Documents

Laserfiche offers a variety of search types.
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To search for documents and/or folders

Use the quick search in the toolbar to perform a general text search. The box below is located on the upper
right side of the page, see arrow.
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The search results will appear in the Contents Pane. To open a particular search result, double-click it. To search

Ex

within a document, click from the document toolbar see arrow indication below. and type the search term in

the Search for text box and click Search. The context hits will appear in the Context Hits section at the bottom of
the Contents Pane. You can double-click the occurrence of the word or phrase from the context list to directly open
the document to the page where the search term appears.



(= Laserfiche Web Access - Windows Internet Explorer

@51 - |&'http:f;’glsweh‘rowlatﬁx.org{LaserﬁcheSf‘—.‘ld%BD291‘1 db e 30City of Rowlett3e 3Bview e 30pages ~ ‘ 1l || ‘ ||P :'
Fle Edit View Favorites Tools Help & -
3 = : »
W |@Lasarﬁd‘|e \eb Access I | M- dmh - |} Page + {0 Tools -
¥ /3 Laserfiche’ Web Access fle + Edil | View - Tools 8 WEBUSER@City-of-Rowlett | Settings | Help | Log Out
( City of Rowlett & & L5 i
Metadata = .L]-u i ZFmder | ‘ Search Resutts €3 ‘ 04-07-02 Special CC &3
| [y 'sr? B ||examp|e
Template: = .
o HEEEE K drod 1 Jor7b bl S[Fit Widh v @ OO0

B3 C/iCommittees

s MINUTES OF THE SPECIAL MEETING OF THE CITY COUNCIL OF THE
Document Type CITY OF ROWLETT, TEXAS, HELD AT THE MUNICIPAL CENTER
linutes AT 6:00 P.M., JANUARY 7. 2002

PRESENT: Mayor Shane Johnson, Mayor Pre Tem Al Alberts, Deputy Mayor Pro Tem

: Stanton Foerster, and Council members Bruce Mahnken, Becky Sebastian,
B.ET Rick Sheffield, and Suzanne Smith.

ABSENT: None.

STAFF PRESENT: City Manager Susan Thorpe, Assistant City Manager John Godwin, City
Secretary Sally MeGlaun, Fire Chief Larry Wright, City Engineer James
Chancellor, Utilities Director Pat Baugh, Planning and Community
Development Director Alan Efrussy, Senior Planner Jon Featherston, and
Library Director Barbara Blake.

Ltem 1. Call to Order.

Mayor Johnson called the meeting 1o order at 6:05 p.m.

Ltem 2. Discuss and provide further direction to staff on the draft Downtown Master Plan for the City of

Rowlett. (City neil | #5 for FY 2001-2002: Downtown Devel nt).

John Godwin, Assistant City Manager, presented the draft Downtown Master Plan in the following outline:

CONCEPT
Public square
Architectural styles of the early 20™ century
DART facilities
Lakeshore
Creative residential uses.
Pedestnian-oriented
Effiient i narkine
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Type the search term in the Search for text box and click Search, see below. The context hits will appear in the
Context Hits section at the bottom of the Contents Pane. You can double-click the occurrence of the word or

phrase from the context list to directly open the document to the page where the search term appears.
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B3 C/iCommittees

g MINUTES OF THE SPECIAL MEETING OF THE CITY COUNCIL OF THE
Document Type CITY OF ROWLETT, TEXAS, HELD AT THE MUNICIPAL CENTER
linutes AT 6:00 P.M., JANUARY 7. 2002

Date

PRESENT: Mayor Shane Johnson, Mayor Pre Tem Al Alberts, Deputy Mayor Pro Tem
: Stanton Foerster, and Council members Bruce Mahnken, Becky Sebastian,
=ar Rick Sheffield, and Suzanne Smith.
ABSENT: None.

STAFF PRESENT: City Manager Susan Thorpe, Assistant City Manager John Godwin, City
Secretary Sally MeGlaun, Fire Chief Larry Wright, City Engineer James
Chancellor, Utilities Director Pat Baugh, Planning and Community
Development Director Alan Efrussy, Senior Planner Jon Featherston, and
Library Director Barbara Blake.

Ltem 1. Call to Order.

Mayor Johnson called the meeting 1o order at 6:05 p.m.
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You can double-click the occurrence of the word or phrase from the context list to directly open the document to

the page where the search term appears.

Wildcards

Wildcards are used to represent one or more unknown characters in a word. They are useful for retrieving all
documents containing variations of a word or when you are not sure of the exact characters contained in a word.
Wildcards can be used in either full-text or field searches.

Wildcard Description

(Asterisk) Represents zero or more missing characters. For example, govern*s would find "governors,"
"governments,” and "governs."

*

(Question mark) Represents any single character. For example, gr?y would find "gray" and "grey," but
not "gravy."

(Brackets) Brackets are also used as a wildcard for any single character. A limited set of replacement
0 characters can be specified within the brackets. For example, gr[ae]y would find "gray" and "grey," but
no others.



(Dash) Indicates a range of characters. For example, b[a-i]t would find the words "batter," "better" and
"bitter," but not "butter.”

Note: Wildcards may be combined. For example, br[a-o]lke* would find the following words: brake, braked, broke,
broker, and broken.




